
Printing a Ticket or Tickets 
 

There is an option to print one or multiple tickets.  

Printing One ticket 
If the ticket is opened on the screen, click Reports 

 

 

Select the Print Ticket (Full) or Print Ticket (Simple) 

 

The Full version provides more details and will usually be on more than one page.   

Printing One or Multiple Tickets 
From a Ticket list such as Tickets of Interest, NTG Tickets, etc. select one or multiple tickets by holding down the Shift or 

CTRL key. 

Click Report, then choose Print Ticket (Full) or Print Ticket (Simple). 

 



 

 

 

Select Full or Simple. 

 

 

Note, if printing multiple tickets the html version works best.  Select this from the drop down. 

 

 

 


