
Changing the Step Member on an NJUNS Ticket 

 

1. To change the step member on a ticket, highlight the step and click Actions. 

 

 

 

2. Select Reassign Step. 

 

 

3. Find the code in the list and double click to accept or highlight and click Select. 

 

 



If the code is not in the list, click the drop down arrow next to Search and choose Name/Code 

 

 

Type the code in and click Search, then select it. 

 

 

 


